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South Shore Fine Arts Academy

Important Dates 2010-2011
	SEPT.
	2
	New Parent Orientation

	
	7
	First Day of School

	
	9
	Curriculum Open House

	
	24
	No classes – School Improvement Planning

	
	
	

	OCT.
	11
	Columbus Day – No School

	
	22
	No classes – School Improvement Planning

	
	
	

	NOV.
	11
	Veteran’s Day – No School

	
	12
	No School – Last Day of Quarter – Teacher Professional Development Day

	
	17
	No Classes – Report Card Pick-Up Parent Conferences

	
	25-26
	Thanksgiving Holiday – No School
*No Extended Day on Thursday, Nov. 25th

	
	
	

	DEC.
	3
	No classes – School Improvement Planning

	
	17
	Last Day of School
Winter Break Begins

*No Extended Day

	
	
	

	JAN.
	3
	Classes Resume

	
	17
	Dr. King’s Birthday – No School

	
	28
	No Classes – Last Day of the Quarter – Teacher Professional Development Day

	FEB.
	11
	No classes – School Improvement Planning

	
	21
	President’s Day – No School

	
	
	

	MAR.
	1-11
	ISAT testing (3rd Grade Only)

	
	7
	Pulaski Day – No School

	
	
	

	APR.
	1
	No Classes – Last Day of the Quarter – Teacher Professional Development Day

	
	6
	No Classes – Report Card Pick-Up Parent Conferences

	
	18-22
	Spring Break
*No Extended Day on Friday, April15th 

	
	
	

	MAY
	30
	Memorial Day – No School

	
	
	

	JUNE
	15
	Institute Day – No Classes

	
	16
	Teacher Professional Development Day – No School

	
	17
	Report Card Distribution – Last Day of the Quarter – Summer Vacation Begins


	Daily School Schedule

8:15     Early Drop Off – Breakfast Begins

8:35     Breakfast Ends – Entrance Bell
8:45     Classes Begin

3:00     Regular Day Classes End;         Extended Day Program Begins
5:00     Extended Day Program Ends




Accidents/Illness/Injury

If a student is seriously injured in an accident or becomes seriously ill at school, the parent or guardian will be called immediately.  If the parent cannot be reached, we will attempt to contact the adult listed on the emergency form.  Seriously ill or injured children will be transported by ambulance to the nearest hospital.  For this reason it is very important that you return the Emergency Information Form and keep all telephone numbers and addresses current.  Please notify the school if you change addresses or telephone numbers during the year.  The importance of maintaining updated information cannot be overemphasized.  Doctors/emergency rooms will NOT treat children without parental consent, and in the event of an emergency we must be able to reach parents.  

Arrival/Dismissal

Daily Schedule:

Our regular school day begins at 8:45 a.m. and ends at 3:00 p.m.  All students are expected to leave the grounds promptly at 3:00 p.m. unless they are enrolled in the extended day program, which runs from 3:00 p.m. to 5:00 p.m. 
Drop Off and Entry Procedures:

Student safety is our first priority.  Supervision on the playground begins at 8:15 a.m.  There is no supervision for students prior to 8:15 a.m.  Students should not arrive before that time.  Parents should drop off their children near the playground on Dante Avenue.  The entrance bell rings at 8:35 a.m., at which time the students should line up with their class.  The tardy bell rings at 8:45 a.m.  Pre-K students must be dropped off in their classroom at 9 AM.
Breakfast: 
Students may arrive for breakfast at 8:15 a.m. – NOT BEFORE.  Students must enter through the Southeast door by the playground.  Breakfast is served until 8:35 a.m.  When students are finished eating they must wait in the cafeteria until the breakfast supervisors’ escort them to their classrooms.  

Tardiness:

Promptness to class is very important.  Students are to be in their seats and ready to work when the bell rings.  If the student is tardy to school, he/she must report to the office and obtain a tardy pass.  The student must then present this pass to the classroom teacher.  Tardiness without parental consent and office notification will be considered truant.  Repeated tardiness will result in disciplinary action. 

Dismissal/Pickup Procedure:

Teachers will release students to parents at their classroom’s designated playground location.  Pre-K students will be dismissed from their classroom.  

Parents are required to come into the building to pick up students who participate in the Extended Day Program. Parents may buzz at the main entrance on 70th Street or at the playground entrance on Dante when picking up students from the Extended Day Program.
Inclement Weather:
On days it is raining, snowing, or below 40 degrees, students will be allowed into the building at 8:15 a.m. Students will either go to breakfast or line up outside their classroom doors. In the event of extreme weather conditions, please listen to the radio and TV for school closings. 
Assemblies

Assembly programs will be scheduled throughout the year.  It is important to show your support for your children and their instructional program by attending such activities.  
Attendance

Regular attendance is critical to ensure success in school.  All children should be in attendance each day that they are not ill.  Students returning to school after an absence must bring a written statement, signed by a parent, explaining the reason for the absence.  If you know ahead of time your child will be absent, please call the school.  CPS policy will be followed regarding the contacting of parents of children who have five or more unexcused absences (absences without a parent note).  Upon returning to school after an absence, students MUST present a note from the parent to the teacher.  
Note:  

Board of Education policy states that the following are the only valid reasons for a child to be absent from school:
1. The child is ill
2. A death in the immediate family

3. A serious family emergency

4. Religious holiday

An absence due to vacation is considered unexcused.  
Note: Five (5) clock hours of instruction are required for a full day of attendance.  A minimum of 2½ hours of instruction is required for a half day.  Students arriving after 9:30 a.m. or leaving before 2:15 p.m. will be marked for a half day of attendance.

Steps to Follow When Absent:

1. Have parent or guardian call the school the day of the absence before 9:30 a.m. AND

2. Send a note, on the next day, to the office explaining the absence.  Students who do not bring notes are considered truant.
Note: It is the student’s responsibility to make up all assignments, projects and tests he/she missed during the absence.

Breakfast/Lunch Money
We participate in the free and reduced-price breakfast and lunch for those students who are eligible.  Breakfast and lunch may be paid for daily or on a month-to-month basis.  Breakfast/lunch money will be collected by the classroom teacher.  As per Board of Education policy we can only accept cash or money orders; no personal checks accepted.  Applications for free or reduced lunch are available through the front office and must be completed by every family at the beginning of the school year.  Breakfast and lunch prices are as follows:


Breakfast:




Lunch:



Free to all students



Full price - $2.25








Reduced price - $.40
Candy/Gum
South Shore Fine Arts Academy is a candy-free school.  Students are not allowed to bring candy to school at any time, including for lunch.  Gum is also not allowed in school at any time.  Lunchables sometimes contain candy. Please remove the candy from your child’s Lunchable before sending it to school.  
Cafeteria/Lunch Policy
All students will eat lunch at school and at the time and area assigned by the classroom teacher.
1. The area to which the class is assigned must be clean before students are dismissed.
2. Students are to remain seated in the cafeteria until their dismissal time.

3. No glass bottles or containers may be brought to school.

4. No gum, candy, or soda pop can be brought to school for lunch.
Cellular Phones

Students are prohibited from bringing cellular phones to school.  The unauthorized possession or use of cell phones will lead to disciplinary action.

Collection of Funds

All school related fees must be paid in cash or by money order.  No personal checks will be accepted for any type of activity or fee.   
Dress Code/School Uniform
The school uniform consists of:

· White or navy blue shirts or blouses (no logos, emblems or writing other than SSFAA logos)
· Navy blue or beige/tan skirts, slacks or jumpers (no jeans)

· Navy blue sweater or sweatshirt (no hoods; no logos, emblems or writing)
· South Shore Fine Arts Academy polo, sweatshirt or T-shirt: These will be available for purchase through the office.  Prices are as follows:
Polo shirt - $9.00

Crew neck sweatshirt – $9.00
T-shirt - $6.00

Sweatpants (for gym day only) - $10.00
50/50 shorts- $7.00

Mesh shorts-$8.00

Other dress code policies:
1. No jackets, coats, hats or gloves are to be worn in the classroom or halls.

2. No tank tops or muscle shirts.
3. No half shirts or spaghetti straps; shirts should cover the midriff: no stretch-tight pants.
4. No gang symbols, baggy pants, clothing or colors associated with gangs.

5. No earrings for boys, and girls must wear matching earrings: No other facial piercing acceptable.

6. Flip-flops are not to be worn to school.
7. All headwear should be removed before entering the building.

8. No shoes with retractable wheels (Heelys).

Early Dismissal

Parents are urged to leave their children in school all day.  Doctor’s, dentist’s or other appointments should be scheduled outside school hours and on school holidays whenever possible.  If a child needs to be dismissed early, he or she must bring a note to the teacher stating the date, time and reason.  Parents must sign students out in the office before they will be allowed to leave the building.  Board policy mandates that students who receive an early dismissal are subject to loss of attendance. 
Electronic Items and Toys
Personal electronics and toys of any kind are not allowed in school.  These will be confiscated and kept until a parent/guardian picks them up.  Please make sure that your child keeps these items at home.  The school is not responsible for lost, damaged or stolen items.  
Emergency Information Form
It is very important that you return the Emergency Information Form.  No child may go on a field trip or off campus activity unless a current emergency form is on file.  All telephone numbers and addresses must be kept current.  Please notify the school if you change addresses or telephone numbers during the year.  The importance of maintaining updated information cannot be overemphasized.  Doctors/emergency rooms will NOT treat children without parental consent, and in the event of an emergency we must be able to reach parents.  
Extended Day Programs

South Shore Fine Arts Academy offers extended day programs to its students in kindergarten through third grade. Parents must sign and return the Extended Day Agreement in order for a student to participate. Expectations for student behavior are the same as during the regular school day - students are expected to behave according to the “South Shore Way”.  Students who do not exhibit appropriate behavior may be dismissed from the Extended Day Program.  It is very important that parents pick up their children promptly at 5:00 p.m.  Late pick ups will result in dismissal from the program as outlined in the Agreement.
Extracurricular Activities Policy

Extracurricular activities provide important opportunities for our students.  Any student who elects to participate in an extracurricular activity will be required to sign an extracurricular contract (parent/guardian’s signature also required).  A student’s extracurricular eligibility is based on maintaining high standards in four areas of student responsibility.  These areas are as follows:

Academics:


Good academic standing must be maintained in order to participate in extracurricular activities.  

Any student who receives a grade lower than a “C” in any subject on any fifth week progress report or quarterly report card will be considered academically ineligible for extracurricular activities until the next reporting period.  This criteria does not apply to extended day program activities.

Behavior:

Students must maintain and model excellent behavior at all times.  The administration reserves the right to remove a student from any and all extracurricular activities at any time if that student is determined, by administrative review, to be in violation of this policy.


Attendance:


CPS policy requires that the parent of any student who has recorded five or more unexcused 


absences during any quarter be formally contacted about these absences.   Students who have five


or more unexcused absences during a quarter will be ineligible for extracurricular activities.  


School Uniform:

As per CPS policy, South Shore Fine Arts Academy has a school uniform policy detailed elsewhere in this handbook.  Students are expected to wear their school uniforms to school each day.  Students who consistently fail to comply with the school uniform policy will not be allowed to participate in 
extracurricular activities.   

Field Trips

Field trips are an extension of classroom learning and all students are expected to attend, with the exception of students who demonstrate poor behavior in school or who may jeopardize the safety of other students.  The principal and teacher reserve the right to prohibit these students from attending.  A permission slip signed by the parent or guardian must be on file with the teacher before a child may leave the building.  Parents are welcome and encouraged to chaperone these trips.  However, younger children, siblings or other relatives may not attend.  
Note: Due to limited space on school buses, chaperones are selected on a first come, first served basis.  Fees may be required of chaperones.  Also, since trips are prepaid and pro-rated, we are unable to issue refunds for students who do not attend.  

Food Policy

Board of Education policy expressly prohibits students or parents from bringing homemade food items of any kind to share with other students.  All snacks, treats, etc. to be shared with other students must be purchased at either a grocery store or a restaurant.  
Grading Scale

The South Shore Fine Arts Academy grading scale is as follows:

A = 93 - 100%

B = 87 - 92%

C = 78 - 86%

D = 70 – 77% 



F = 69% or below
Gym Attire

Students are to wear gym shoes and comfortable clothes suitable for physical activity on gym days.  Gym clothes must match the colors specified in the school dress code. SSFAA gym uniforms are available for purchase through the office.  
Homework Policy
The Chicago Board of Education has instituted a homework policy for all schools in the system.  Students will have mandatory homework every night.  The following are suggested time allocations for teacher corrected homework assignments:

Kindergarten

15 minutes per day


Grades 1, 2, and 3
30 minutes per day

Honor Roll
3rd grade students are eligible for Honor Roll beginning 2nd semester.
The criteria for honor roll are as follows:

A Honor Roll:

A’s in all subjects: no check marks

A/B Honor Roll:

A’s and B’s in all subjects: no check marks
Last Day of School

The last day of school for the 2009-2010 school year is Friday, June 18, 2010.
Lost and Found
Each year many articles of clothing are lost and remain unclaimed. When these items are turned in they are placed in the Lost and Found area in the school office. On report card conference day each semester all lost items will be placed on tables in the hall. All children are encouraged to look through them and claim their own. Label as many items as possible with your child’s name.  All items still unclaimed at the end of the school year will be donated to charity or discarded.
Lost or Damaged Books

All non-consumable textbooks are loaned to students for their use during the school year.  Each student is responsible for the condition of his/her textbooks.  We require all books to be covered, kept clean, and handled carefully.  A fee will be charged for lost or damaged books.  Students must return the same numbered book they were originally issued or they will be charged a lost book fee.  No report cards or school records will be issued until all books are returned or paid for.  
Lunch Program Applications

All students are required to complete an application for free or reduced student lunch during the first week of school.  This application is very important because it helps to generate critical funding for our educational programs.  
Medication/Health Issues
School board policy expressly states that school personnel cannot dispense medication to students unless it is a long-term requirement and unless all forms from the Health Department and/or doctor are completed, including parent signature, and on file at the school.  Under no circumstances will a child be permitted to carry any type of medication in school.  This includes all types of medications such as aspirin, Tylenol, cough drops or the like.  Approved medication must be left in the office until medication time.  Student health information will be collected and documented by the school nurse.  

In an effort to best serve your child, it is important that the teacher and principal know about critical medical conditions.  If you child is has any allergies (food, bee stings, etc.), has a chronic condition (asthma, diabetes, etc.), or has any other physical ailment that the school should be aware of, please inform his/her teacher and the school counselor.
Money/Payments

When paying for school lunches, field trips or any other expenses Board of Education policy requires that payment be made in cash or by money order.  We cannot accept personal checks under any circumstances. 

Organizations

Family Involvement Group (FIG):

FIG is a parent group with the mission of encouraging families at South Shore Fine Arts Academy to be involved through participation in academic enrichment, social events and fundraising – for the benefit of all of our children. 
Parent Responsibilities
Parents play a critical role in their child’s education.  All parents are asked to:
· Monitor student’s work daily

· Ensure that your child arrives at school on time every day

· Check and adhere to deadlines for long-term assignments/projects

· Sign and return all tests, progress reports, and behavior notices

· Send notes for absences

· Adhere to deadlines for field trips and sports activities

· Purchase supplies for your child in a timely manner

· Attend parent meetings/conferences

· Assist classroom teacher working with your child

· Participate in parent organization activities

· Ensure that your child adheres to the school uniform policy

Parent Conferences

Communication is an essential part of the educational program.  Parents may request a meeting by sending a note to the teacher or by calling the office to arrange for an appointment.  These appointments should be during non-classroom time.  Teachers are available to meet with parents with an appointment form 8:15 – 8:45 AM most days and after 3 PM.  To avoid interruptions to instruction, teachers may not meet with parents after 8:45 or prior to 3PM.
Parties


Birthdays:

Teachers must be able to utilize all available time for academic purposes.  Too many 

non-academic activities lead to a loss of valuable instructional time and can have a negative 

effect on student learning.  Therefore, it is the policy of South Shore Fine Arts Academy to limit birthday celebrations to a Birthday Book Club.  When it is a student’s birthday, he or she may bring a book to school to donate to the classroom library.  The teacher will honor the student’s birthday by reading the book aloud to the class.

Holidays:

Students will learn about various holidays throughout the year as part of their study of diverse cultures.  In accordance with Board of Education policy and to minimize interruptions to instructional time, classrooms will not have parties celebrating holidays.  

Perfect Attendance
Students with absences due to religious holidays and/or approved school related activities are eligible to receive a perfect attendance award.  In order to receive a perfect attendance award, students cannot have more than three tardies.
Personal Belongings

The school is not responsible for students’ personal belongings.  This includes cell phones, electronic devices, jewelry, and money.  Students should not bring these items to school.  
Report Cards

Report cards are issued at the end of every quarter, covering a period of approximately 45 school days.  The Chicago Board of Education has designated two days during the school year for parents to pick up grades and confer with their child’s teacher.  A child must be in attendance twenty-five days of the marking period to be eligible to receive grades.  
In addition, student progress reports will be issued to students at the midpoint (fifth week) of each quarter.  These reports should be signed by the parent/guardian and returned to the homeroom teacher. 
Room Requests

Room assignments are carefully determined each year.  Due to the difficulty of placing students, we cannot honor individual room requests. 
Student Discipline

Please be sure that you and your child become familiar with the Chicago Board of Education Student Code of Conduct (SCC).  This booklet is sent home the first week of school and lists the rules for conduct, dress code, and discipline.  Consequences for violation of school rules will be administered according to the SCC.
Supported by the policies and regulations of the SCC, South Shore Fine Arts Academy has a “zero tolerance” policy regarding bullying, intimidation, and fighting in school or on school premises.  Students should report any incidents of bullying and/or intimidation to school officials immediately.  
South Shore Fine Arts Academy has adopted the Positive Behavior Interventions and Supports (PBIS) program as our school-wide behavior program.  As part of PBIS we have chosen three basic rules to guide all behavior; they are 1) Be Safe, 2) Be Responsible, and 3) Be Respectful.  All staff members enforce and model these three rules throughout the building.  They are reviewed at the beginning of each year and students are taught what they mean.  Homeroom classes receive positive incentives for supporting the South Shore way.  

With the Student Code of Conduct as our foundation for following Board and school rules, all students and teachers will be expected to support the “South Shore way”, working daily to be Safe, Responsible and Respectful.  
Student Records
In accordance with the Illinois School Student Records Act, the following rules shall govern the confidentiality of student records:

All school records pertaining to students are confidential.  Such confidentiality is for the sole protection of the student’s parents.  Confidentiality of such records can be waived only with the written consent of a child’s parents of legal guardian.  

Visitors

Parents and other visitors to our school are required to sign in at the main entrance and receive a visitor’s pass.  This procedure is strictly enforced in order to maintain a safe environment within the school building. 
Volunteer Programs

Parents who wish to volunteer at the school may do so through their child’s classroom teacher.  REMINDER:  All parents must sign in at the security desk and receive a visitor’s pass before reporting to any classroom for any volunteer activity.  As part of Chicago Board of Education policy, parent volunteers must complete the CPS Volunteer Background Check and obtain a TB test prior to volunteering in the classroom.  
Withdrawal of Students
Students withdrawing from South Shore Fine Arts Academy should notify the office at least two days in advance of the withdrawal date.  All textbooks and library books must be returned.  All outstanding fines must be settled before a transfer will be issued.  
South Shore Fine Arts Academy

Parent Handbook
Acknowledgment of Notification

I, (print name) ______________________________________________________ acknowledge that I have received a copy of the South Shore Fine Arts Academy Parent Handbook.  
Signature ______________________________________________ 
Date _____________
PAGE  
10

